EXPERIENCE CERTIFICATE

{{Company Letter Format - to be submitted on company letterhead}}
Date: September 29, 2021

To, {{ATTN}} {{ADDRESS}}

Subject: Working Experience Letter for {{name of employee}}

To whom it may concern, Dear Sir or Madam,


I am writing to confirm {{name of employee}}'s employment experience with {{company name}}. {{Employee}} began with {{company name}} on {{start and end date of employment}} as a {{job title}}. {{Name of employee}} performed the duties of {{list description of duties}}.
{{Name of employee}} spent roughly {{percentage}} in the field, and {{percentage}} in the office.
If you have any questions or concerns, please feel free to contact me.
Please contact me at {{contact information}} if you have any questions.

Yours sincerely,
{{Name sender}}
{{Signature}}
{{Formal Name + Title}}
{{Contact details}}
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